Practical No. -9 -
* To fill in various forms
atabank

| ﬁim:

. formofcashorgheque. " .. ..

: ; i 7 PR
- Caollect the pay-in-ship, withdrawat form, ch eque from a nearby bank

To fil up Qarioqs bank forms L.e. pay-i n-slip, withdrawal form, cheque etc.
Introduction | o

You kriow that the advartages of k seping money in & bank are that your
money is sale; you get intergst on.y aur deposits; you can withdraw mondy
from the bank whenever you need ' t and you can alsc take a loan againsgt
your moneyikept.inthebank, .. .. .. - S N

You have learnt about the method ¢ )f opening a saving account In a bank in
Book 1 of yourcourse.. Qnce you | :ave opened your account, you need to
operate it also. For this you should | cnow the method of filling up the following
foms: , IR

Pay-in-slip — This is used to der. osit moniey in'yéir account €ither in the

4

Withdrawal form — Thi§ is Used o take o uifwithdraw the money from your
account. R : ;

Cheque - This s used either tos wittidraw ttie ioney froimyour own account

~ or'to make payments fo any indiviciual or ain organization,
- MATERIAL REQUIRED
 Pay-in-fip, withdrawal form,-cheque.

LT PO A

Procedure - = = - .- |

| IR

ERITERTY
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Then fil them up according to the samples shown below. ~

Payingsﬁpfordepomhagcash. ‘ _
I Fow W W,/ ol e -
T A CANARA BANK | 5B, Acoount Payigns mwmmm ;n':in“m:ocj
oY & T 6. frim T T " T v | 790 4% @ 3,
SB. Accounl No. __4561 Daté 54,99 i iﬁ g v, ] “ﬁ;:m " | 5B, Account mm-m
Paki Into tha cred? of _Ranu Bhatla - 500 x 1 500 | Paidinio the credk of Fany Bhalla
100 % 2 200 |
20 Rupees _Ong Thousand only
mnwm_cm.w_m—l ox
) o ! Zx %m/mammmmaycmmn
i = Fawi By
wﬂmmmmwﬁmmmnl ;;ﬁ farawoh @ et § witady =i/
r l X Contra debit in case of nneflis)  THANT / Supery
B, MRa 100- Cols
=
Total 1000/ %. As 1000~ |
T Sheokt FRIS /TEIEH ClerioSupervisar | L= LV - | T
‘ - | RIS /Shvatt TH Entered Foll T8 Weste | Clerk Supervisot Signeture of the %“:'”
Pay in slip for depositing cheque.
B A% CANARA BANK I o N /o o FRI 4B CANARA ANk TTER H/FTH,
- _ [ $B. Account Paying-in-Sip R SANK Trans. NofSerial Na[:]
Tor A TN E. formm amount | 790 i m
S8, Actount No. __ 4581 Date 5490 : :?:u 5 Mo, “ﬂ;; fs g Am:;':m i -
Pald info the credi of _Ranu Shalia || soox 1 : mf Paid ot the cradh of Heny Bhans
' 100 X - 1 200 ’$mﬁ‘
& g i R
[0 ) 2001 573 Aupees Ona Thousand ol -
S Aupses_Qng Thousand only {10 — -
| Z: &5 /1 g1 ST1 Pl T By CashChedue
{xry e [ET5. By
aavmmmmvr&mcuwcwl Py et | (ot & et 1 R T/
Srew 41 Cors Contra debit In case of transfors)  TUATE / Supervisod |
. IS
i —
A foval 1000/~
itp Shron FRres /e Clerk/Supervisor | L— —— ¥ s 10006
1mwzﬁi£mwﬁd’fmw E Crk “‘dmw“‘
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Withdrawal from
59 WE B & W 9 99 o & Ay “
~ Tha Pass Book MUST accompany this Order Form.” or.
qmd 4 o ¥ 3w sfam
SAVING BANK Bank of India
- Date
. PAY BEARER the sum of Rupees
: 3 ) 1=
3 % P TGH YN & | T @R B . Rs. 1000/-
& 4 § whichplsase debit to the account of Ranu Bhatia .
§9 . : & @ ¥ 0 fee 2y
~e f
sE® w6/ Account No. 4561
Cheque
I SB____ 54199
; PAY MAHANAGAR TELEPOHNE NIGAM :
Ty . - I 9IRS & ORBEAPER
W RUPEES_____ONE THOUSAND ONLY
e IR 2 R 1000/
@t W .. | A
A/C Noj 4561 L.P l IATLS{
CANARA BANK
Raa g8, € fRh
MSCCD  vikAS PURI, NEW DELHI-10018
II 969392 11 11001/51141: 10
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PRECAUTIONS

. A seperate pay-in-slip should be filled for depositing cash and cheque.
e  The cheque being deposited should always be crossed.

. Do not fold the cheque.

e  The withdrawal form should always be accompanied with the pass
book.

. The signature on any of the bank forms should tally/match with the
specimen signature made while_ opening the account. )

e The signature on the cheque should not come on the white portion
below.

Now fill up the follawing bank forms according to the data provided.
Pay-in-slips ( for depositing cash)

1.  S.B. Account No. 2351
Date:7.9.99
Name of the account holder : Pankaj
Amount to be deposited Rs. 500/-

2.  S.B.Account No. 910
Date:5.5.99
Name of the account hoider : Rani
Amount to be deposited : Rs. 2500/-

3. S.B.Account No.5631
Date: 6.7.99
Name of the Account hoider : Seemna
Amount to be deposited : Rs. 7500/

4,  S.B.Account No.: 6431
Date : 6.9.99
Name of the account holder : Pinky
Amount to be deposited : Rs. 8000/

5.  S.B.Account No. 4150
Date:7.11.99
Name of the account hoider : Suraj
Amount to be deposited : Rs. 6125/-




44 :; Lab Manual (Home Science)

Pay-in-slips {for depositing cheques)

1. 8.B. Account No. 2361
Date:5.6.99
Name of the account holder : Poonam
Details of cheque to be deposited ; -
Name of the bank : Punjab National Bank
Branch : Pate! Nagar
Amount : Rs. 3500/-
Cheque No.578916

2. S.B. Account No. 4631
Date : 7.9.99
Name of the account holder : Rishabh
Details of the cheque to be deposited :
Name of the Bank : Bank of india
Branch : Karol Bagh
Amount : Rs. 10,000/-
Cheque No. 285160

3. S.B. Account No. 4562
Date :8.11.99
Name of the Account holder : Ankit
Details of cheque to be deposited
Name of the Bank : State Bank of India
Branch : Lajpat Nagar
Amount : Rs. 1,500/-
Cheque No. 541669

4. Account No. 7461
Date:6.10.99
Name of the account holder : Anju
Details of cheque to be deposited o
Name of the Bank : Syndicate Bank
Branch : Punjab Bagh
Amount : Rs. 51,00/
Cheque No. 829107

5. 8.B.Account no.1234
Date : 5.6.99
Name of the account holder : Ranjana
Details of cheque to be deposited
Name of the Bank : Punjab and Sind Bank .
Amount : Rs. 6,400/- - :
Cheque No.682109
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WITHDRAWAL FORM

1.

Account No: 1674

Name of the account holder : Suman
Amount to be withdrawn : Rs. 2,500/
Name of Bank : Syndicate Bank

Account No: 2741

- Name of the account hokier : Raman

Amount to be withdrawn : Rs 1,500/
Name of Bank : State Bank of india

Account No: 4672

Name of the account holder : Anjana
Amount to be withdrawn : Rs. 200/-
Name of Bank : Punjab and Sind Bank

Account No 19321

Name of the account holder : Ruchika
Amount to be withdrawn : Rs 750/-
Name of Bank : State Bank of India

Account No : 8467

Name of the account holder : Akshay
Amount ta be withdrawn : Rs 3000/-
Name of Bank : Syndicate Bank

CHEQUE

1.

Date: 7.5.99
Account No. 4762
Pay to : Seit
Amount : Rs 7,500/-

Date: 16.7.99

Account No : 572

Pay to : Delhi Electric Supply Undertaking
Amount : Rs 1,564/-

Date: 27.9.99

Account No: 816

Pay 10 : Sh. Dinesh Kumar
Amount : Rs 10,500/-

Date : 6.10.99

Account No: 1023

Pay to : M/s Suraj Lal and Sons
Amount : Rs 4,300/-




	Page 1 
	Page 2 
	Page 3 
	Page 4 
	Page 5 
	Page 6 

